5.      
Rules, Regulations, Instructions, Manual and Records for 
         discharging Functions

	4.1
	List of rules, regulations, instructions manual and records, held by the Institute under its control or used by its  employees  for discharging functions is provided a

	4.2 (a)
	From where one can get a copy of Rules, regulations:         



	The Public Relation Officer.

 NEERI, Nehru Marg,

 Nagpur-440020



	      (b)
	Fee charged by the department for a copy of rules, regulations, instructions, manual and records (if any)
	A request for obtaining information may be made in the prescribed format enclosing therewith an application fee of Rs. 10/- either in the form of cash payable in the Cash Counter of NEERI / Cheque. If photocopies of certain documents are requested, it would be provided at a cost of Rs. 2/- per page.



	Referral Documents/Manuals , Rule Books etc..



	Sl. No


	Title of the document
	Type of the

document


	Brief write up of the document



	1.
	Memorandum of Association,

Rules & Regulations and byelaws

of CSIR.


	Resolution of

the Society,

Rules and

Regulations &

Bye-Laws of

CSIR


	Memorandum of Association dealing with the objects of CSIR;

Rules and Regulations of CSIR; Bye-Laws of CSIR as framed by Governing Body which inter-alia

provides for formulation of

Schemes for Recruitment & Promotion of Staff (Ref. Bye-Law 11); conditions of service of Officers and staff of the Society

(Ref. Bye-Law 12-16).




	                     In accordance with Bye-Law 11 to 16, Rules, instructions, manual and

                     records used for discharging day-to-day functions are as under:



	Sr.

No.


	Title of the document
	Type of the

document


	Brief write up of the document



	A. Recruitment & Assessment Rules



	1.
	CSIR Scientists Recruitment &

Assessment Promotion Rules,

2001


	Rules
	Effective from 1.1.2001 for

assessment promotions and from

1.4.2002 for recruitment of

Scientists (Gr.IV)

	2.
	Revised MANAS (Merit &

Normal Assessment Scheme)

for Scientific, Technical and

Support Staff
	Rules
	Assessment of Technical Staff in Group III and support Staff in Groups II & I (Assessment of Scientists discontinued from 31.12.2000 in view of CSRAP Rules 2001 w.e.f. 1.1.2001 (as at Sr. No. 1,above )

	3.
	CSIR Administrative Services

(Recruitment & Promotion

Rules, 1982)
	Rules
	Rules Recruitment and Promotion of Administrative Staff in CSIR and its Labs./Instts

	4.
	CSIR Service Rules, 1994 for

Recruitment of Scientific,

Technical and Support staff

.
	Rules
	Recruitment of Scientific, Technical and Support staff. Recruitment of Scientists is effected under CSRAP Rules, 2001 w.e.f 1.4.2002 (as at Sr.No.1 above)

	5.
	CSIR Research Grants –

Research Fellowships &

Associateships – Terms and

Conditions
	Rules
	Terms and conditions of appointment for RAs and Research Fellows (effective from 1.7.01)


	6.
	Guidelines of the Lab for

engagement of Project

Assistants
	Guidelines/

Rules


	Engagement of Project Assistants for time bound projects.



	7.
	Apprenticeship Act,1961
	Rules
	Recruitment of Apprentices

	B. Service Rules



	8.
	Manual on Establishment and

Administration
	Rules
	Establishment and Administrative

Matters

	9.
	Fundamental Rules and

Supplementary
	Rules
	General Rules, TA Rules, Central

Civil Services ( leave) Rules, Dearness Allowance Dearness Relief and Ex-gratia to CPF Beneficiaries, HRA and CCA etc

	10
	CCS ( Pension) Rules, 1972
	Rules
	Related to Pension

	11.
	Revised Group Insurance

Scheme


	Rules
	Group Insurance for the Employees of CSIR




	Sr.

No.


	Title of the document
	Type of the

document


	Brief write up of the document



	12.
	Staff Car Rules
	Rules
	Rules for use, maintenance of staff cars

	13.
	Medical Attendance Rules and

CGHS Rules
	Rules
	Rules for medical Attendance,

treatment of employees

	14.
	CCS (CCA) Rules
	
	Classification Control and Appeal

Rules for employees

	15.
	CCS ( Conduct) Rules
	Rules
	Conduct Rules for employees

	16.
	GPF and CPF Rules
	Rules
	Provident Fund Rules

	17.
	LTC Rules
	Rules
	Leave Travel Concession rules

	18.
	CEA Rules
	Rules
	Children’s Education Assistance

	19.
	GFR
	Rules
	General Financial Rules

	20.
	Delegation of Financial Powers


	Rules
	Rules on delegation of financial

powers

	21.
	House Building Advance Rules
	Rules
	Rules on advances for House building

	22.
	Overtime Allowance Rules
	Rules
	Rules on payment of OTA to Employees

	23.
	Central Govt. Dept. Canteens

Rules
	Rules
	Rules on running of Departmental Canteens in Central Govt. Offices

	24.
	Compilation on reservations

and Concessions for

SCs/STs/OBCs etc.,
	Rules
	Reservation and Concessions to various categories



	25.
	Compilation on Confidential

Reports
	Rules
	Instructions on Confidential Reports

	26.
	Compilation on uniforms for

Group C & D employees
	Rules
	Instructions on uniforms for employees

	27.
	Compilation on New Pension

Scheme
	Rules
	Guidelines on new pension Scheme

	28.
	Manual on Office Procedure
	Rules
	Office Procedure

	29.
	Medical facilities to CSIR

Pensioners
	Rules
	Rules for medical facilities to CSIR Pensioners

	30.
	CSIR Foreign Deputation

Guidelines, 1996 (revised in

August, 2005)
	Rules/Guide

-lines


	Guidelines on foreign deputation of staff



	31.
	CSIR (Residence Allotment)

Rules, 1997
	Rules
	Rules and instructions on allotment of residence to employees

	32.
	Contract Labour (R&A) Act, 1970
	Act
	Statutory provisions governing service conditions of contract labours

	33.
	Minimum Wages Act, 1948
	Act
	Statutory rules regarding payment of wages to labourers

	34.
	Maharashtra Private Security Guard (Regulation of Employment & Welfare) Act, 1981
	Act
	Statutory rules regarding deployment of Security Guards

	35.
	Industrial Disputes Act, 1947
	Act
	Statutory rules for prevention of disputes between the employer and the employees


	Sr.

No.


	Title of the document
	Type of the

document


	Brief write up of the document



	C. Finance & Accounts

	36.
	Compilation of CCS (Commutation of Pension) Rules
	Rules
	Rules relating to commutation of pension for retiring employee



	37.
	CCS(Extraordinary Pension) Rules, 1939
	Rules
	Rules relating to grant of pension to the family of an employee sustaining injuries, diseases or death which is attributable to Govt. service

	38.
	CCS(Revised Pay) Rules, 1997
	Rules
	Revision of scales of pay recommended by FCPC wef 1/1/1996

	39.
	Compilation of Central Treasury Rules
	Rules
	Treasury Rules of the Central Government

	40.
	Compilation of Central Govt. Account (Receipts and Payment) Rules
	Rules
	

	41.
	Master Manual for DDO and Heads of Offices
	Manual
	Instructions regarding drawing bills and making payments on behalf of Central Government

	D. Purchase Procedure Rules



	42.
	Purchase Procedures, 2002 (amended vide CSIR ltr. Dt.5/5/2006)
	Rules
	Rules and regulations connected

with stores and purchase activity



	43.
	Procedure for Disposal of Stores
	Procedure
	Pr  Procedure for Disposal of Stores


	E. Works & Services Rules



	44.
	Works & Services
	CPWD&CSIR

instructions

on the subject


	Rules & Regulations connected

with Civil, Electrical, Mechanical

(construction and maintenance


