2. 
Powers and Duties of Officers and Employees
The Director, as Head of the Institute shall be responsible for: - 

1.   Realizing the mission of the National Laboratory;

2.  Creating an environment in the National Laboratory conducive to nurturing of innovation and high class R&D and the  
     other S&T  activities of the laboratory;

3   Managing the affairs of the National Laboratory as per the decisions of the Management Council 

     Director shall in all matters, i.e. administrative, financial and disciplinary, have powers delegated to him by the Governing 
     Body. 

     [Ref : Rule 53 A of CSIR Rules & Regulations and Bye-laws]
4  CSIR Bye-laws  provide for delegation of powers to other officers / functionaries subordinate to Director. The details of 
     powers of DG,CSIR; RC; MC; Director and the powers delegated to other functionaries are given below:-

PART – I

POWERS OF DIRECTOR, RESEARCH COUNCIL(RC), MANAGEMENT COUNCIL(MC), DG CSIR , CSIR HQrs

Recruitment/Appointments :

	Sr.No.


	Nature of power 


	 Extent of power


	Authority



	1.
	Creation of Post
	Full
	DG, CSIR

	2.
	Appointment upto the level of Sc.F [Gr.IV(5)] in S&T cadre and all posts in Admin. Cadre except Common Cadre posts upto the sanctioned strength fixed by CSIR
	Full
	Director/

RC



	3.
	Ad-hoc appointments in Administration
	Full
	Director

	Disciplinary / Vigilance cases, Permissions under CCS (Conduct) Rules, 1964 :



	1
	Disciplinary cases in respect of staff wherein Director is the appointing authority
	Full
	Director

	2.
	Disciplinary cases in respect of common cadre staff wherein he appointing authority is CSIR
	Full
	CSIR



	3.
	Approval for acquisition/ disposal of movable/ immovable property Upto the level of Sci. F in S&T cadre & upto the level

of AO for Admin. Cadre


	Upto the level

of Sci. F in

S&T cadre &

upto the level

of AO for

Admin. Cadre
	Director

[Beyond this CSIR

approval is

necessary]



	4.
	Decision on vigilance matters
	Full
	Director/

CVO, CSIR

	5.
	Decision on grievance of staff
	Full
	Director
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	Deputations (abroad) :



	1.


	Deputation of Scientists abroad for business development


	Full


	Director

	2.


	Deputations of scientists (abroad ) other than (1) above ; Study leave (abroad)/Sabbatical leave (abroad)
	Full


	Director



	3.
	Grant of study leave/ sabbatical leave within India
	Full
	Director

	4.


	Foreign Service to other organizations on lien terms as a special case
	Full


	DG, CSIR

	Technology Transfer & Utilisation:



	Sr.

No.


	Item
	Extent of Power

Delegated


	Authority



	1.


	Approval for sponsored and collaborative projects / Grant-in-aid Projects


	Upto Rs.20 lakhs;

For grant-in-aid

Projects upto Rs.50

Lakhs

Beyond the powers

of Director


	Director

MC

[The delegation is

subject to the

condition that the

Competent

Authority would be

DG, CSIR for: (a)

Involving foreign

clients & multi-laboratory

inputs;

(b) Taken up / coordinated

by CSIR

HQs]
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	2.


	Approval for consultancy (project)


	Approval for consultancy (project)

Upto Rs.5 lakhs and

not involving Director/

Director level

scientist as a

consultant

Beyond powers of

Director and those

requiring approval of

CSIR
	Director

[The delegation is

subject to the

condition that the

competent authority

would be DG,CSIR

for projects (a)

involving Director

or Director level

scientist as sole

consultant; (b) for

foreign clients; (c)

taken up or

coordinated with

CSIR HQ staff]

MC



	3
	Technical services
	Full
	Director

	4.


	Sharing of monies realized from

sponsored projects / S&T services
	Full


	MC



	5.


	Distribution of honorarium for

consultancy services
	Full


	Director


	Works & Services :



	Sr.

No.
	Nature of Power
	Extent of

Power
	Authority



	1.


	Sanction of Civil work
	i) Up to Rs. 10

lakhs
	Director

	
	
	ii) Above Rs.

10 lakhs up to

25 lakhs
	MC

	
	
	iii) Above Rs.

25 lakhs
	CSIR


	Purchase :



	Sr.

No.
	Name of Power
	Extent of

Power
	Authority



	1.


	For regularly and repeatedly required items (SPC-). Purchase approval and sanctions.


	Full


	Director

Cases upto Rs. 5

lakhs per sanction

to be approved by

the concerned

subordinate officers

as per the

delegation

(PP-2002).

	2.


	For purchases for items which are falling under SPC-II : Purchase approval and sanctions
	Full


	Director

Cases upto Rs. 25

lakhs per sanction

to be approved by

the concerned

subordinate officers

as per the

delegation

(PP-2002).


	Writing off losses of stores :



	1.A)


	Writing off irrecoverable losses of stores or of public money not due to theft or negligence
	Upto

Rs.20,000/-


	Director


	Personal Matter / Claim :



	Sr.

No.
	Nature of power
	Extent of

power
	Authority

	1.


	Sanction of Medical reimbursement in relaxation of normal rules such as medical treatment in emergencies, time barred claims etc.
	Full


	Director



	2.


	Sanction of tours and advances/ refund of cancellation charges in case cancellation of tour is in public interest (expenditure to be borne by NEERI/CSIR)


	All staff working in the Scientific Divisions Including HODs & Heads of Admin., Stores & Purchase, Finance & Accts.
	Director



	3.


	Air Travel to non-entitled staff


	Full


	Director



	4.
	Sanction of conveyance advance & HBA


	Full


	Director



	5.


	To sanction leave due and admissible to members of staff who desire to go abroad on private visits other than for studies/training or deputation


	Full


	Director



	6.
	Inter Divisional / Sectional transfer of scientific, technical and Administrative staff


	Full


	Director




	Transport

(A) Replacement & Condemnation of Vehicles :



	Sr.

No.


	Nature of power
	Extent of

power
	Authority



	1.
	Replacement of duly condemned motor Vehicles


	Full


	Director



	2.
	Writing off a condemned motor vehicle satisfying the life requirement in terms of distance run and length of use


	Full


	Director



	(B) Hiring of Vehicles [Out Station] :



	1.
	Hiring taxi for official visits in public Interest and the expenditure to be borne out of Lab. Funds.


	Full


	Director



	2.
	Hiring taxi for official Visitors to NEERI


	Full


	Director



	Official guests visiting NEERI:



	1.
	Mementos to Dignitaries


	Full
	Director



	Miscellaneous :


	1.
	Any matter not specifically delegated to any other functionary


	Full
	Director




PART – II

POWERS OF DIRECTOR WHICH CAN BE DELEGATED TO ANY SUBORDINATE GAZETTED OFFICER(S) 

DELEGATION OF POWERS ISSUED VIDE 

OM NO.3(86)/ESTT./98-99 DATED SEPTEMBER 3, 2003

RECRUITMENTS/APPOINTMENTS 

	SS.No.
	Nature of power
	Extent of power
	Authority
	Remarks

	1.
	Approval for appointment

of Project Assistants/

Extension under

Sponsored Project
	Full
	Senior-most

Scientist designated by the Director


	Based on the 

recommendations

of the Committee/HOD

	2.
	Acceptance of Medical

Certificate on first

appointment
	Full
	Administrative

Officer (AO)
	--


DISCIPLINARY/VIGILANCE MATTERS/PERMISSIONS ETC. 

	S.No.
	Nature of power
	Extent of power
	Authority
	Remarks

	1.
	To permit undertaking of non-CSIR work for which Honorarium/Fee/Royalty is offered including delivering lectures, writing books & manuals, and publication of papers etc. 
	Full
	Senior-most

Scientist designated by the Director
	Subject to exigencies 

of work

	2.
	Permission to deliver lectures by Scientists in Universities/Technical Institutes at their invitations and for evaluation of thesis, external examiner, presentation of papers/ participation in seminars/workshops, etc.
	Full
	HOD
	Subject to exigencies 

of work


WORKS  &  SERVICES

	S.No.
	Nature of Power
	Extent of Power
	Authority
	Remarks

	 1. (a)
	Sanction of emergent expenditure under the following budget sub-heads subject to budget provision: P-06 (Lab Building  maintenance)/ Q-VII (Staff Quarters Maintenance)
	Full
	Chairman, Construction & Maintenance Committee (CMC)
	Subject to the condition that the proposal is cleared by Standing Purchase Committee (SPC)


	S.No.
	Nature of Power
	Extent of Power
	Authority
	Remarks

	     (b)
	Sanction of expenditure under B/H P-06 & Q-VII for purchase of materials for petty works provided budget provision exists
	Full
	-do-
	--  do  --

	2.
	Sanction of expenditure on purchase of small                      implements, soil, sand  bricks, pesticides for  use in the Gardens under B/H P-06.
	Upto Rs.2,000/-
	--  do  --
	Subject to observance of the rules as laid down under CSIR Purchase Procedure 2002.

	3.
	Sanction of expenditure on maintenance of lift, ACs, exhaust fans and  other installations under B/H P-06 and Q-VII.
	Full
	--  do  --
	Subject to observance of the rules as laid down under CSIR Purchase Procedure 2002.

	4.
	Refund of amount of EMDs/Security Deposits pertaining to all works 
	Full
	--  do  --
	--

	5.
	Award / Extension of contract duration
	Full
	Senior-most

Scientist designated by the Director
	--


PERSONAL MATTER/CLAIM

	S.N.
	Nature of Power
	Extent of Power
	Authority
	Remarks

	1.
	Proposals related to pay fixation of all categories of staff which are as per rules and vetted by Finance & Accounts
	Full
	AO
	--

	2.
	Tuition Fee and Children Educational Allowance (CEA)
	Full
	AO
	--

	3.
	Sanction of CPF / GPF advances  
	All non-Gazetted  and Gazetted staff
	AO
	--

	4.
	Sanction of CPF / GPF withdrawals and conversion of refundable advances to non-refundable  
	(1) Sci.E-II & above and Heads of Admn., F&A, and Stores & Purchase

(2) All Gazetted     staff, Sci.C and up to the level Sc.E-I/equivalent

(3) All non-Gazetted  staff & Gazetted staff up to the level of Sc.B
	Senior-most

Scientist designated by 

the Director 

COA

AO
	Director would be the sanctioning authority in respect of the case of Senior-most Scientist designated by the Director


	S.N.
	Nature of Power
	Extent of Power
	Authority
	Remarks

	5.
	Overtime Allowances & extra duty by contractors’ workers (on Saturday/Sunday/ Holidays)
	(1) For staff for whom expenditure  is met from project funds

(2) For staff for whom expenditure is met from Institute Funds 
	HOD

COA
	Subject to strict observance of OTA Rules

-do-



	6.
	Sanction of expenditure for purchase of medicines, etc., under B/H P-03 for Dispensary/staff
	Full
	COA
	--

	7.


	Sanction of tours and advances/ refund of cancellation charges in case cancellation of tour is in public interest (expenditure to be borne by NEERI/CSIR) 
	All administrative staff working in General Administration/Finance & Accounts/Stores & Purchase Section, except Grade-I Common Cadre Officers
	COA

 
	Director's approval will be obtained if the proposal is for travel by non-entitled class, and in his absence Senior-most Scientist designated by the Director

	8.


	Sanction of tours and advances/refund of cancellation charges in case cancellation of tour is in public interest (expenditure to be debited to the projects)
	1) Full in respect of the staff working in the project

2) In respect of the Project Leader
	Project Leader

HOD
	Director's approval will be obtained if the proposal is for travel by non-entitled class and in his absence Senior-most Scientist designated by the Director

	9.
	Sanction of tour in r/o all Research Fellows/ Associates (JRFs/SRFs/ RAs)  (expenditure to be met out of contingency grant)
	Full
	Research Guide
	As per rules on the subject.


	10.
	Controlling Officer for Travelling Allowance (TA)  


	(1) Sci.E-II & above and Heads of Admn., Stores & Purchase

(2) All Gazetted staff from the level of Sc.C up to the level of Sci.E-I

(3) All  non-Gazetted and Gazetted staff up to the level of Sc.B or equivalent  including Fellows/Project Assistants etc. 
	Senior-most

Scientist designated by the Director 

COA

AO
	Director would be the Controlling Officer in r/o Senior-most Scientist designated by the Director



	11.
	Sanctioning Authority for Leave Travel Concession (LTC)
	Full
	AO
	As per the instructions on the subject


	12.
	Controlling Officer for LTC 


	(1) Sci.E-II & above and Heads of Admn., Stores & Purchase

(2) All Gazetted staff from the level of Sc.C and up to the level of Sci.E-I or equivalent

(3) All  non-Gazetted and Gazetted staff up to the level of Sc.B or equivalent.
	Senior-most

Scientist designated by the Director 

COA

AO
	Director would be the controlling officer in r/o 

Senior-most Scientist designated by the Director

	13.
	Sanction of all advances (interest bearing and non-interest bearing)
	Full
	AO
	On the recommenda-tion of the Committee

	14.
	Grant of Compensatory Off to staff
	Full
	HOD/Head of Section
	--

	15.
	Sanction of Casual Leave to the regular staff in the Div./Sec. and maintain proper account of it
	Full


	HOD/Head of Section
	In r/o Grade-I Common Cadre Officers, Senior-most Scientist designated by the Director will be the Authority 

	16.
	Sanction of regular leave in r/o all staff excluding HODs and Grade-I Common Cadre Officers


	Full
	HOD & S.O.(Estt.)
	Based on the sanction/recommenda-tion of the HOD, SO (Estt.) to certify and record the entries in the Service Book and duly authenticate the same based on the availability of leave.

In r/o HODs and Grade-I Common Cadre Officers, Director/Senior-most Scientist designated by the Director will be the Authority


	17.
	Sanction of Special Casual Leave
	Full
	COA
	--

	18.
	Sanction of leave to all project staff (appointed for projects)
	Full 
	Project Leader
	As per rules on the subject

	19.
	Sanction of leave to Fellows(CSIR JRF/SRF/ RA) and to maintain proper account of it
	Full
	Research Guide
	As per rules on the subject

	20.
	Acceptance of Bonds, Surety Bonds for deputation, training, interest-bearing advances
	Full
	AO
	To be countersigned by FAO


	21.
	Approving of tender advertisement for Works & Services (W&S), advertisement for regular appointment in newspapers etc.
	Full
	COA/AO
	Draft advertisement for regular appoint-ment to be approved by Director.

	22.
	Forwarding of applica-tions for employment in r/o administrative staff 

(including Stores & Purchase, Finance & Accounts, except Common Cadre Officers), Support Staff in Group I & II, and Project Staff
	Full
	COA
	--


	23.
	Forwarding of applica-tions for employment in r/o scientific, technical staff, and Research Fellows / Research Associates
	Full
	Senior-most

Scientist designated by the Director
	In r/o Heads of Divisions and Common Cadre Officers, Director will be the Authority

	24.
	Approval for issue of NOC for obtaining official/private passport
	Full
	--  do  --
	--


TRANSPORT 
(A) Vehicles
	S.No.
	Nature of Power
	Extent of Power
	Authority
	Remarks

	1.
	Sending NEERI vehicles outside Municipal limits up to 100 kms (without night halt)
	Full
	Senior-most

Scientist designated by the Director
	--


 (B) Hiring of Vehicles [Out Station] 
	S.No.
	Nature of power
	Extent of power
	Authority
	Remarks

	1.
	Hiring taxi for official visits in public interest and the hiring is connected to project work funded by outside funding agency
	Full
	Project 

Leader/HOD
	Subject to the condition that:

i) the expenditure is met   from project funds.

ii) vehicle is hired from the    approved agency of the    office and through Admn.


Official Guests Visiting NEERI 

	S.No.
	Nature of power
	Extent of power
	Authority
	Remarks

	1.
	Approval for free boarding/

lodging for official guests
	Full
	Senior-most

Scientist designated by the Director
	--

	2.
	Approval for official Entertainments/Lunch/Dinner/ Refreshments through NEERI Canteen/Guest House
	i) Expenditure under Spon-sored projects

ii) Expenditure under Institu-tional  Heads of  Accounts
	Project Leader

Senior-most

Scientist designated by the Director
	--

--

	3.
	Treating official visitors as  guests (free boarding, lodging, Travel to & fro) in NEERI Guest House


	Full
	HOD
	Subject to the following conditions:
1)The expenditure is met out of industry funded projects

2) The visit should be in connection with such project work

3) No DA is 

payable to the visitor for his stay.

4) If the visitor is a foreigner, prior approval will be obtained from the Director, NEERI

	4.
	Allotment of Guest House
	Full
	COA
	In consultation with the Director, NEERI, wherever necessary


GENERAL

	S.No.
	Nature of power
	Extent of power
	Authority
	Remarks

	1.
	Sanction of expenditure up to Budget provision under B/H    P-04 (Contingencies) for Water, Electricity, Telephones (Recurring), Advertisement, Postage, Petrol & Oil,  Municipal  Taxes,  Newspapers and  Periodicals, Washing  &  Laundry Charges etc.
	Full
	AO
	--

	2.
	Sanction of advances for purchase of Postage Stamps/ Franking Machine, at a time
	Up to Rs.50,000/-
	AO
	--


	3.
	Sanction of expenditure under B/H P-04 (Contingencies) other than Sr.No.1 above
	Full
	COA
	--

	4.
	Refund of amount of EMDs/ Security Deposits pertaining to Services
	Full
	Senior-most

Scientist designated by the Director
	--

	5.
	Sanction of advances towards Cash Purchase of urgent nature, miscellaneous etc., under B/H P-04, P-06, P-07
	Up to Rs.1,000/-
	COA
	--


PURCHASE
	S.No.
	Nature of power
	Extent of power
	Authority
	Remarks

	1. 
	Processing of Purchase Indent without Specific budget allocation for the current year 
	Full
	Director
	--

	2. 
	Prioritization of equipment etc. (Capital items)

1) Under CSIR&LR funds

2) Under Sponsored/ Consultancy/GAP Projects
	Full
	1) Director 

2) Project Leader &  

    HOD

 
	--

--

	3. 
	Constitution of Technical Committee with expert from outside to finalize specification of special items of procurement                         
	Full
	Senior-most

Scientist designated by the Director


	--

	4. 
	Constitution of Sub-Committee by SPC-II   for on-the-spot emergent procurement

                                                  1) Under CSIR & LR funds

2) Under Project funds
	Full
	1) Senior-most

Scientist designated 

by the Director

2) Project Leader
	--

--

	5. 
	Recommendation of the SPC-II through a Check List for procurement of  equipment costing more than Rs.10.00 Lakhs 
	Full
	Senior-most

Scientist designated 

by the Director
	--


	S.No.
	Nature of power
	Extent of power
	Authority
	Remarks

	6. 
	Approval for Mode of Procurement & Sanction :-

(1) Under CSIR&LR funds

(a) Recommended by SPC-II

(i) Up to Rs.5.00 Lakhs

(ii) More than Rs.5.00     Lakhs

(b) Recommended by SPC-I 

(i) Projects 

                                            
	Full
	(i) Chairman SPC-II  

(ii) Director

(i) SPO/Dy.SPO

    Project Leader
	--

--

--

	7. 
	Procurement on Single tender basis after specific recommendations of the SPC  
	Full
	Senior-most

Scientist designated 

by the Director
	--

	8. 
	Procurement of items from Kendriya Bhandar/ NCCF etc., recognized by Govt. of India for purchase costing more than Rs.5000/- 
	Full
	Chairman of the concerned SPC 
	--

	9. 
	Cases related to 

(i) Amendment of P.O. not involving financial implication

(ii) Procurement from Kendriya Bhandar etc. costing Rs.5000/- each case

(iii) Orders against DGS&D Rate Contract and under CSIR/Lab funds.

 Project funds
	Full
	Senior-most

Scientist designated 

by the Director

[(i), (ii) & (iii)]

Project Leader
	--

--

	10. 
	Non-furnishing of Performance Bank Guarantee in case of procurement on proprietary basis and non-furnishing of EMD by well-known & highly reputed bidders against tender for procurement of items 
	Full
	Senior-most

Scientist designated 

by the Director
	--


	11. 
	Any exception to the procurement costing        Rs.5,00,000/- where limited tenders were invited but there was poor response and then open tender method to be followed

1) Institute 

2) Project 
	Full
	1) Director

2) Project Leader
	--

	12. 
	Buy back purchase as allowed under Purchase Procedure
	Full
	Senior-most

Scientist designated 

by the Director
	--

	13. 
	Advance payment  towards AMC, in case of imports-  Sight draft and L.C., payment against delivery  
	Full
	Director
	--

	14. 
	Custom Duty and Excise Duty Exemption Certificate
	Full
	Director
	--

	15. 
	Minutes of the meetings of Negotiation Committee of SPC-I and SPC-II 
	Full
	Senior-most

Scientist designated 

by the Director
	--

	16. 
	Constitution of Technical Committee by SPC
	Full
	Senior-most

Scientist designated 

by the Director
	--

	17. 
	Approval for Mode of procurement and recommendations of   SPC-I/ SPC-II for entering into Annual Rate Contract for Chemicals, Glassware, Stationery items, Computer consumables, Xerox Paper etc. 
	Full
	Senior-most

Scientist designated 

by the Director
	--

	18. 
	Payment of Demurrage Charges up to Rs.1000/- in each case
	Full
	Director
	--

	19. 
	Local purchases of routine nature only on emergency requirement basis under B/H P-04 & P-07 up to Rs.5000/- at a time without calling for quotations subject to maximum expenditure of Rs. One lakh per annum. 
	Full
	SPO/Dy.SPO-in-Charge
	--

	20. 
	Dissent by members including Finance member in any proposal of SPCs
	Full
	Senior-most

Scientist designated 

by the Director
	--


	21. 
	Refund/Return of EMDs including Performance Bank Guarantee to the bidders after successful completion of the contract period as per Purchase Order
	Full
	HOD/SPO
	--


	22. 
	Cancellation of Purchase Order :  

1)   CSIR/LR funds

2)   Project funds
	Full
	1)   Senior-most 

Scientist designated 

by the Director

2)  Project Leader 
	--

--

	23.
	For regularly and repeatedly required items (SPC-I): Purchase approval and sanctions
	i) Upto Rs. 50,000/- per sanction

ii) Beyond (i) & upto Rs. 1.50 lakhs per sanction 
	i) Dy. SPO

ii) S.P.O.
	Subject to the availability of funds in the budget

---  do  ---

	24.
	For purchase of items which are falling under SPC-II: Purchase approval and sanctions
	i) Rs.3.00 lakh per sanction

ii) Rs.7.00 lakh per sanction

iii) Rs.10 lakhs per sanction

iv) Rs.25 lakhs per sanction
	i) Project Leader of the status of Sc.C

ii) Project Leader of the status of Sc.E-I

iii) Project Leader of the status of Sc.E-II

iv) Project Leader of the status of Sc.F & above
	--

	25.
	Local purchase in rare cases when there is real emergency
	Rs.10,000/- without calling for quotations subject to a limit of 10% of the budget allocation of the project for procurement, or Rs.1,00,000/- for the whole project, which-ever is less
	Project Leader
	On the authorization of SPC and subject to following the procedures as laid down in Purchase Procedure 2002

	26.
	Sanction of expenditure under B/H P-07 & P-05(2) to the respective Divisions other than the Sponsored Collaborative/Grant-in-Aid/ Consultancy projects


	Full
	HOD
	Subject to following prescribed Purchase Procedure

	27.
	Servicing of equipment 
	i) All Scientific equipment & expenditure debited to projects

ii) Under Insti-tutional Heads of Accounts for equip-ment/machines, Generators/ ACs etc.

iii) Office equipment such as Typewriter, Computer, etc.


	i) Project Leader

ii) Senior-most

    Scientist designated 

    by the Director

iii) SSPO/SPO
	--

	28.
	Payment of testing charges to outside organizations
	Full

i) For institutio-nal Heads of Accounts

ii) For Projects
	HOD

Project Leader
	Subject to the following conditions:

1) Such facilities do not exist in NEERI

2) Responsibility of such charges will be certified

3) Receipt of the report will be recorded on the bill



	29.
	Sanction of expenditure from project funds for the Divisional Revolving

Advance
	Rs.10,000/-
	HOD
	Subject to following prescribed Purchase Procedure.However, the advance will be adjusted, in full, in March every year, and no advance will be outstanding on 31st March of the year. Fresh advance to be taken during April every year. 


DDO’S FOR DIFFERENT PURPOSES

	S.No.
	Details
	Drawing & Disbursing Officer (DDO)

	1.
	Works & Services
	Controller of Administration (COA)

In the absence of COA, Administrative Officer 

	2.
	Personal claims/Pay bills etc.
	Administrative Officer (AO) 

In the absence of AO, Section Officer (Bills)

	3.
	Purchase bills
	Stores & Purchase Officer (SPO)/Dy.SPO

	4.
	FVC bills for cash purchases, Services etc., not falling under Sr.Nos. 1,2 & 3 above
	Administrative Officer  

In the absence of AO, 

senior-most Section Officer (General)

	5.
	Cash Section and related matters
	Administrative Officer

In the absence of AO, Section Officer (Bills)


DELEGATION OF POWERS ISSUED VIDE 

OM NO.3(86)/ESTT./98-99 DATED SEPTEMBER 11, 2003
DISCIPLINARY/VIGILANCE MATTERS/PERMISSIONS ETC. 

	S.No.
	Nature of power
	Extent of power
	Authority
	Remarks

	1.
	Permission to deliver lectures by Scientists in Universities/Technical Institutes at their invitations and for evaluation of thesis, external examiner, presentation of papers/ participation in seminars/workshops, etc.
	Full
	Head of ZL

(HOZL)
	Subject to exigencies 

of work


WORKS  &  SERVICES

	S.No.
	Nature of Power
	Extent of Power
	Authority
	Remarks

	 1. (a)
	Sanction of emergent expenditure under the following budget sub-heads subject to budget provision: P-06 (Lab Building  maintenance)
	Up to Rs.1,000/- in each case
	HOZL
	--

	     (b)
	Sanction of expenditure under B/H P-06 for purchase of materials for petty works provided budget provision exists
	Up to Rs.1,000/- on each 

occasion
	-do-
	--

	2.
	Sanction of expenditure on purchase of small                      implements, soil, sand  bricks, pesticides for  use in the Gardens under B/H P-06.
	Upto Rs.2,000/-
	--  do  --
	--


PERSONAL MATTER/CLAIM

	S.No.
	Nature of Power
	Extent of Power
	Authority
	Remarks

	1.
	Overtime Allowances & extra duty by contractors’ workers (on Saturday/Sunday/ Holidays)
	For staff for whom expenditure  is met from project funds


	HOZL


	Subject to strict observance of OTA Rules




	2.


	Sanction of tours and advances (limited to actual travel expenses only)/ Refund of cancellation charges in case cancellation of tour is in public interest (expenditure to be debited to the projects)
	Full in respect of the staff working in the Zonal Lab out of Project Funds


	HOZL
	Director's approval will be obtained if the proposal is for travel by non-entitled class.

In r/o HOZL, Director will be the Authority 

	3.
	Sanction of tour in r/o all Research Fellows/ Associates (JRFs/SRFs/ RAs)  (expenditure to be met out of contingency grant)
	Full
	HOZL
	--


	4.
	Grant of Compensatory Off to staff
	Full
	HOZL
	--

	5.
	Sanction of Casual Leave to the regular staff and maintain proper account of it
	Full


	HOZL
	In r/o HOZL, Senior-most Scientist designated by the Director will be the Authority 

	6.
	Sanction of regular leave in r/o all staff excluding HOZL


	Full
	HOZL & S.O.(Estt.)
	Based on the sanction/recommenda-tion of the HOZL, SO (Estt.) to certify and record the entries in the Service Book and duly authenticate the same based on the availability of leave.

In r/o HOZL, Director will be the Authority


	7.
	Sanction of leave to all project staff (appointed for projects)
	Full 
	HOZL
	As per rules on the subject

	8.
	Sanction of leave to Fellows(CSIR JRF/SRF/ RA) and to maintain proper account of it
	Full
	HOZL
	As per rules on the subject


TRANSPORT 
Hiring of Vehicles

	S.No.
	Nature of power
	Extent of power
	Authority
	Remarks

	1.
	Hiring taxi for official visits in public interest and the hiring is connected to project work funded by outside funding agency
	Full
	HOZL
	Subject to the condition that:

i) the expenditure is met   from project funds.

ii) vehicle is hired from the    agency approved by the Director on annual rate contract basis.


GENERAL

	S.No.
	Nature of power
	Extent of power
	Authority
	Remarks

	1.
	Sanction of expenditure up to Budget provision under B/H    P-04 (Contingencies) for Water, Electricity, Telephones (Recurring), Insurance charges of official vehicles, Advertisement, Postage, Petrol & Oil, Municipal Taxes,  Newspapers and  Periodicals, Washing  &  Laundry Charges etc.
	Full
	HOZL
	--

	2.
	Sanction of Contingent expenditure, while on tour, and advance thereof
	Up to Rs.10,000/-


	 HOZL


	To be met out of 

Project funds

	3.
	Sanction of advances towards Cash Purchase of urgent nature, miscellaneous etc., under B/H P-04, P-06, P-07
	Up to Rs.1,000/- on each occasion
	HOZL
	--

	4.
	Repairs of official vehicle
	Up to Rs.2,000/- on each occasion
	HOZL
	From Authorized 

Dealer only

	5.
	Emergency repairs of official vehicle
	Up to Rs.1,000/- on each occasion
	HOZL
	To be sanctioned after recording full justification 


PURCHASE
	S.No.
	Nature of power
	Extent of power
	            Authority
	Remarks

	23. 
	Procurement from Kendriya Bhandar Super Bazar and other Cooperative Societies, recognized by the Govt. of India
	Up to Rs.5,000/-, in each case, under Project funds
	HOZL
	--


	2.
	Procurement by constituting a Committee
	Up to Rs.10,000/-, in each case, under Project funds
	HOZL
	--

	3.
	Procurement of Chemicals, Glassware, Plasticware, Filter Paper etc., as per the Rate Contract finalized, either by the CSIR Sister Labs, located at respective cities of our Zonal Labs, or by the NEERI HQrs. 
	Full under 

Project funds
	HOZL
	Copy of Rate Contract may be attached alongwith bill.

	4.
	Repairs and Servicing of –

i) Scientific equipment

ii) Office equipment
	i)Up to Rs. 2,000/-, in each case

ii)Up to Rs. 500/-, in each case
	i) HOZL

ii) HOZL
	i)    From the 

   Authorized Dealer   only.

ii)  To be sanctioned after recording full justification.


